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Acknowledging a Purchase Order

Purpose This learning guide provides details of how to acknowledge a
purchase order within the Oracle Supplier Portal

Oracle Supplier Portal Landing Page

1. Login to your Oracle Home page. Recent notifications on your account, can be
accessed by clicking on the Bell icon in the top right of the page. Notifications are
also visible under the Things to Finish section of the Oracle Home page.

ORACLE

Good evening, Lynn Jones!

Supplier Portal Tools Others

APPS

+

Things to Finish

wun
o

2. In addition to your notifications in the Supplier Portal, you will also receive an email
from Enbridge Oracle Cloud advising you that a purchase order has been issued.
Click on the hyperlink to Review and Acknowledge to be directed to Oracle Cloud
and the Acknowledge Document (Purchase Order) screen. Please proceed to
Step 20 to respond by clicking on the email.

You will be required to acknowledge the Purchase Order before performing any
fulfullment. Please accept or reject the Purchase Order with in 24 hours.
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From: Doe, John <john.doe@enbridge.com>
Sent: Tuesday, April 27, 2021 1:57 PM
: jane.smith@supplier.com
: Document Purchase Order PUR-4050-2000012
Attachments: PO_300000003505408_PUR-4050-2000012_0.2ipr) PUR-2664-2000020 Requires Acknowledgment

This message is from an EXTERNAL SENDER - be CAUTIOUS, i with links and

ACTION REQUIRED: You are required to acknowledge this Purchase Order before performing any fulfiliment. Please open the attached PDF and review the details of the purchase order. Please reply within 24 hours by first logging into your
Enbridge Okta account at https:/Jenbridgesuppliers.okta.com/ and clicking on the Oracle Cloud icon. Once lagg]d into Oracle Cloud, then open the "Review and Acknowledge™ hyperlink provided below. Da not reply directly to this message.

Document (Purchase Order) PUR-2664-2000020 Requires Acknowledgment

Details
Assignee Bruce Wayne Sold-to Legal Entity Enbridge Pipelines Inc_ - LP
Order PUR-2664-2000020
From .
Assigned Date 4120121 419 PM Buyer
Due Date  4/22/21 419 PM Ordered 4.00 CAD

Task Number 243888

Recommended Actions

e Review and Acknowledge

Order Details

. L Req 10734 - complete vibration testing and balancing/overhaul
Supplier PRONORTH ENVIRONMENTAL SERVICES Description on 5 EAE Booster Pump Motors
Supplier Site  STURGEON COUNTY Note to Supplier
Ship-to Location REGINA WAREHOUSE Requisition

Supplier Order Requester

3. Click on the Supplier Portal application tile to be directed to the Supplier Portal
dashboard.

ORACLE

Good evening, Lynn Jones!

Supplier Portal

+

Supplier Porta
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4. Infolets on your Supplier Portal dashboard show outstanding actions and recent

activity.

ORACLE

Supplier Portal

Search Orgers v Order Number
Tasks
Orders

« Manage Ordars
« Manage Schecduies

o Acknowladge Schedules in Spreadsheet

Shipments

« Manage Shipments

« Craale ASEN

o Upload ASN or ASBN

o View Retums
Delrverables

o Manage Defiverables
Negotiations

o View Aclive NegoBations

« Manage Responses
Quadifications

« Manage Queshonnares

* View Qualifications

Requiring Attention

W Orders to Acknowledge
W Schedules Overdus o Dus Today

Supplier News

Recent Activity
Last 30 Days

Orders openad

Transaction Reports
Last 30 Day

PO Furchase Amount

1324 CAD

5. Use the Search bar at the top of the page to search by individual Purchase Order

number.

ORACLE

Supplier Portal

Search Ovoers v Order Number

Tasks
Orders

+ Manage Orgars
» Manage Schacies
« Acknowledge Schedules in Spreadsheet

Shipments

« Manage Shipments
o C e ASN

« View Retumns
Usliverables

« Manage Deliverables
Negotiations

o View Adtive NegoSations

« Manage Responses
QualiNcations

« Manage Questionnares

o View Oualificabons
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Requiring Attention

W Orders 1o Acknowiedge

B Schedules Overdus or Due Today

Supplier News

Recent Activity
Last 30 Days

Orders opensd

Last 30 Da

Transaction Reports

PO Furchase Amount

1324 CAD



6. Click Manage Orders to view your Purchase Orders.

ORACLE

Supplier Portal

Search Oroers v Order Number Q
Tasks X o

ders
3 Requiring Attention Recent Activity
« Manage Ordars Last 30 Days
Orders openad 3

« Acknowledge Schedues in Spreadsheet

Shipments
« Manage Shipments 3 Transaction Reports
Last 30 Day

PO Furchase Amount 1324 CAD

W Orders 1o Acknowiedge
B Schedules Cverdue or Due Today

Uslrverables
« Manage Deliverables
Supplier News
Negotiations

« View Adive Negoations

« Manage Responses

Qualifications

« Mansge Quesbonnares

o View Oualificabons

Manage Orders

7. From the Manage Orders screen you can filter your search results by selecting from
any of the search parameters, search by individual Order or click the Search button
to display all Purchase Orders.

ORACLE

Manage Orders @

Hoaders  Schecdules

4 Search| Advanced H Manage Watchlist | Saved Search  All Orcers v
Sold-1o Legal Enltity } v |.)rdov I
gill R BY v Status v
Suppler Site vr L Include Closed Documents No v
=3 l"m* L3

Search Results \
Adions v Vieww Fomaly 55 [y reeze 371 Detach
il " . . Life  Creation
Order Order Date  Description Supplier Site Buyer Ordered Currency Status Cycle Date

No search conducted
Columns Hidden 24

6|Page



8. If you wish to customize your Search Results you can Save your frequent searches
to have them run automatically. Use the Manage Watchlist feature to view your

saved searches.

ORACLE

Manage Orders @

Hoaders  Schedules

4 Search
Sold 1o Legal Entity
Bill R BY

Suppler Site

Search Results

Adions v Vieww Fomalwy F [y

Order Order Date  Description

No ssarch conductad
Columns Hidden 24

| Detach

Supplier Site

Advancell H Manage Watchlist | fbved Search Al Orcers v

Order

Status v

Include Closed Documents No v

search || Resel | save... |

Life  Creation

Buyer Ordered Currency Status Cycle Date

9. The Search Results work area displays an overview of your purchase orders.

ORACLE

Manage Orders @

Hoaders  Schedules

b Search Advanced H Manage Watchlist J Saved Search  All Orcers v
Search Results
Adions w Vieww Fomatw 4 B § ="} Detach X
Order Order Date  Description Supplier Site Buyer Ordered Currency  Status CLyﬁjo (D::::m“
© FUR-2524-200014¢ 41521 SC Ofice 51072 CAD Open o M521
PUR-2430-2000007 41821 SC Ofice 50000 CAD Open L & 1521
PUR-2251-200004 41521 SC Ofce 31425 CAD Open b Eatoral
A PUR22 0047 4/15/21 SC Office 90000 CAD Pending Su 41521
A PUR-1021-200000¢ 41521 SC Otice 55,000.00 CAD Pending Su 41521
Columns Hidden 24

You can customize the fields that display in the Search Results area clicking View >
Columns - and check the fields you want to display.
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ORACLE

Manage Orders @

TR, o8

Headers  Schedules

b Search Advanced || Manage Watchisst | Saved Search Al Orders v

Search Results

Actiof W Fomatw 4 B I Freeze  (m'| Detach Wrap

( MwedTheRe® | peceription ) Supplier Site Buyer Ordered Curmrency Status cLyiSo S::‘”“
Columns »
P i ShowAl SC Ofice 510.72 CAD Open T s
SC OMce 50000 CAD Open D ans2
Detach iduor\al Informaton L
i Reterance Number SC Ofice 31425 CAD Open ' 1521
Son » \7\ —
h Soice Agreament SC Offce 90000 CAD Pending Su 41521
Reorder Columns Aoy
" Requred Acknowledgment SC Otice 55,000.00 CAD Pending Su s
Query By Example
Colu@ns Hiouwsr 2w Procursment Carg

Document Style

Pay on Recept
Freignt Tarms

FOB

Shipping Mehod
Change Order Status
Ravision

Revision Date

Frazen

Confirming QOrder

10. To action a Purchase Order, highlight the Purchase Order in the Search Results
work area and select Actions. Purchase Orders that require Acknowledgement
have a Status of Pending Supplier Acknowledgement.

Note: /L Indicates that the purchase order requires your attention.

ORACLE

Manage Orders @

Headers  Schedules

b Search Advanced || Msnage Watchlist | Saved Search  All Croers v
(RIS TISRRIN.

Search Results

acions w [Vily v |Famat w £ 53 DB 0 freere (] Detach ot Wy
Order Order Date  Description Supplier Site Buyer Ordered Currency Status CL;:O g::m" :z::::"ce
©  FUR-2524-200014¢ 411521 SC OMcs 510.72 CAD Open o 521
PUR-2430-2000007 4/1%21 SC Ofce 50000 CAD Open o 41521
FUR-2251-2000048 415721 SC Offce 31425 CAD Open b Ll
I A PUR2251-2000047 415721 L3 SC Office 90000 CAD Pending Su 41521 I
A\ PUR-1021 Tovco0 4Ing! SC Office 200000 CAD Pendng Su 12

Columns Hidden 23

11. You can perform any of the Actions available from the drop-down menu or click on
the hyperlink to the Purchase Order in the Search Results work area.
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ORACLE

Manage Orders @

=

Hoaders  Schedulss

b Search Advanced n Manage Watchlist | Saved Search  All Orcers v

Search Results

m Viewe Fomatey & T F Freeze  [w'} Detach Wra

R OrdefiDate  Description Supplier Site Buyer Ordered Currency  Status cl‘vif_j’ gxm :::Le:ce
Export lo Exced |

e 4157 SC Omce 51072 CAD Open b Lkl
Cancel Dozument

",:uv 41502 SC Office 50000 CAD Opan Ot 41521
Acknovaedge ;

‘#: 415 SC Office 31425 CAD Open b Llakiral

{

SC Office 90000 CAD Pending Su 41521

4 PUR-1021-200000f 4152 SC Office 55,000.00 CAD Pendng Su 4521

Columns Hidden 23

Review Purchase Order

12. Clicking on the hyperlink will open the Purchase Order display screen. The
Purchase Order number will be visible at the top of the screen.

ORACLE

Purchase Order: PUR-2251-2000047 G

Main
4 General
Sold-to Legal Entity  Enbridge Inc - CORP Supplier Enbridge Testng Lig Ordered  900.00 CAD
00.00 CA
Bill-to BU Enbridge CA Buginess Undl Supplier Site  SC Ofice Description
Order  FUR-2251-2000047 Supplier Contact  Lynn Jones Source Agraement
ENBRS AC
k Status  Pending Suppher Aciowledgment Bill-to Location ﬁ:?jffg:;e%‘ﬂfg Suppiler Order

B
140 $hip-10 Location  CAAS-CALGARY-001

Creation Date  4/1521

Terms  Noles and Anachments

Required o . .
Acknowledgment Documet Shipping Method
Ao s 4117128 Freight Terms  Enbeidge Paid Freight (Buyer) Pay on feceidt

NET 60 DAYS FROM RECEIPT OF

Payment ToMME ;0 niSPUTED INVOICE

IncoTerms Confirming crder

4 Addiional Informaton

13. Click on the View PDF button to download the Purchase Order as a PDF copy.
Ensure that you review the PDF copy of the Purchase Order prior to
Acknowledging the Purchase Order, this is considered a contractual document.
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Refer to the Purchase Order Reference Guide to review the specific elements of
the PDF or view the details of the Purchase Order on your screen. Descriptions of
the on-screen elements are found in Appendix A.

ORACLE

Purchase Order: PUR-2251-2000047 @

= '

Main

4 General

Soli-to Legal Entity
Bill-to BU

Order
Status
Buyes

Creation Date

Enbridge Inc - CORP
Enbiidge CA Buginess Ut

FUR-2251-2000047

Pending Suppber Acmowledgment

41521

Terms  Notes and ARachments

Required
Acknowiedgment
Acknowledgment Due
Date

Payment Terms

4 Additional Informaton

Lines  Schadules

Actions v View v

Line ltem

Document
a7y

NET 60 DAYS FROM RECEIPT OF

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-1o Location

Shipping Method

Freight Terms

UNDISPUTED INVOICE IncoTerms
Contract Number
Fomstv 58Oy = Detach
Description Quantity UOM E:::

— ‘_W,me | Mictions H Dane

Enbridge Tessng Lit

Ordered  $00 00 CAD
SC Office Description
Lynn Jones Source Agraement

ENBRIDGE ACCOUNTS

PAYABLE CA PO BOX SO0 Ordne

CAAB-CALGARY-001

Enbeidge Pad Freight (Buyer) Pay on recept

Confirming ceder

Expeditor Name

Additional Information
Price  Ordered Status Maximo GIs
Deliver to 2 PO Inspection MRN
Location Coordinates

14. Clicking on hyperlinks in the Purchase Order detail screen displays additional
information about the Purchase Order.
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ORACLE

4 General

Sold-to Legal Entity

Enbridge Inc - CORP

Supplier  Enbridge Testng Lid

Acknowledge

Ordered  §0000 CAD

H i Liness Ofice
Bilto BU Enbridge CA Buginess Und Supglier Site  SC O Description
er  PUR-2251-201 ynn
Order  PUR-2251-2000047 Supplier Contact  Lynn Jones source Agreement
Status  Pending Suppber Ackmowledgment i EEBWDGE:"CCTMS Supplier Ordar
By Shipto Location  CA-AS-GRLGARY-C01
Creation Date 41521 e
e Ship-to Location: CA-AB-CALGARY-001 X
Terms  Notes and Aachments Address "425 15l Street SWV Suite 200
CALGARY AB T2P L8
CANADS
Required ——— -
Acknowledgment  DOSUMeS Done
Acknowledgment Due .-, Pay on recept
Date "¢ W
. NET 60 DAYS FROM RECEIPT OF |
Payment Terms UNDISPUTED INVOICE Incolerms Confirming order
4 Additional Information
Contract Number Expeditor Name
Lines  Schadules
Adions v View v Fomatw 56 [F | Detach Wrap
Additional Information
Line ltem Description Quantity UOM Bese Price  Ordered Status Maximo
Price . GIS ’
Deliver to Coordinates PO Inspection MRN
Locatlon

15. Click on Notes and Attachments to view any comments or Attachments from the
buyer. Please ensure you review this section for any important information. Some
agreements may display the Terms and Conditions in this section.

Main  Coniract Terms

4 General

Sold-to Legal
Entity

Bill-to BU

Order

Status
Buyer

Creation Date

Enbridge Pipelines
(Athabasca) Inc. - LP

Enbridge CA Business Unit

PUR-2524-2000143

COpen

5/4/21

Terms

Notes and Attachments

Note to Supplier

Time to get information up
front before starting work

4 Additional Information

Contract Number

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-to Location

Enbridge Testing Lid.
SC Ofiice
Lynn Jones

ENBRIDGE ACCOUNTS
PAYABLE CAPQO BOX

CHEECHAM

Ordered 510.72 CAD

Description

Source
Agreement

Supplier Order

Attachments Sample jpg

Expeditor Name

16. Line item details are displayed at the bottom of the screen.
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Purchase Order: PUR-2251-2000047 @ Acknowtedge | [ View PDF | [ Actions | | Done

Main
4 General
Sold.to Legal Entity  Enbricgs Inc. - CORP Supplier Enbricge Testng Lid Ordered  500.00 CAD
Bulto BU Enbncge CA Business Une Supplier Site  SC Ofhica Description
MUR-2251-2000047 Lynn J
Order PUR-2251-200004 Supplier Contact Lynn Jones Source Agreement
Status  Pending Supper Acknowledgment Billto Location  Shot D00 G o SC U S Supplier Order

Pys Ship.1o Location  CA-AB-CALGARY-001

R

Creaton Date 4115721

Terms  Notes and Attachments

Note to Suppher Attachments None

4 Additional Information

Contract Number Expeditor Name
Lines  Schedules
Actons v Vieww Fomate 52 [F Froezo | Daetach
AL 'u ol
Base E
Line ltem %P Description Quantity UOM : Price  Ordered Status Maximo
Price Delive GIS POIn i MR N
aver o Coordinastes =paction
Location
=} 1 Requisnion - Approved Ri 900.00 900.00 800.00
L

Frlumae Middon 12

17. Click Schedules to review the Requested and Promised Delivery Dates. For
services Requested Delivery Date = start date of work to be performed, Promised
Delivery Date = end date of work to be performed. For materials Promised Delivery
Date = contractual date agreed to for delivery of goods.
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Purchase Order: PUR-2251-200004

Acknowledge | V»:-wPl»| Actions ¥ H Dane

= M
Main

4 General

Sola-to Legal Entity
Do BU

Order

Status

Buyer

Creation Date

Enbridge Inc. - CORP
Enbridge CA Business Unt

PUR-2251-2000047

Pending Suppber Acmowisdgment

41521

Terms  Notes and Attachments

Note to Supplier

4 Additional Information

Contract Number

Lnef  Schedules
Adions v Vieww Fomatw 58 [y | Detach
Line Description Location
1 Requisition - Appeoved REQ without Contingenc: CA-AB-CA

Columns Hidden 10

Supplier
Supgplier Site

Suppiler Contact

Bill-to Location

Ship-lo Location

Enbridge Testng Lid
SC Office
Lynn Jones

ENBRIDGE ACCOUNTS
PAYABLE CA PO BOX

a

Requested
Delivery Date

A2

Expeditor Name

Ordered
Description
Source Agreement

Supplier Order

Attachments None

Additional Information

Promised ., UOM

Delivery Date UM% Name Status  Apply Apply Milestone
Lien/Retainage Performance Details
Holdback Holdback %

673021

18. When you are ready to Acknowledge the Purchase Order, click the Acknowledge
button at the top of the screen.

Purchase Order: PUR-2251-200004

Main
4 General
Sold-to Legal Entity  Enbricge Inc. - CORP
Billto BU  Enbricge CA Business Unt R

Order  PUR-2251-2000047

Status  Fending Suppber Acnowiedgment
Buyer

Creation Date  4/1521
Terms  Notes and Attachments

Note 1o Supplier

Supplier
Supplier Site

Suppiier Contact

Bill-to Location

Ship-1o Location

Enbridge Testng Lid
SC Office

Lynn Jones

ENBRIDGE A
PAYABLE CA PO BOX

CAAB CALGARY-0O1

Ordered 600 00 CAD
Description
Source Agraement

Supplier Order

Attachments None

19. You will be directed to the Acknowledge Document (Purchase Order) screen.
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4 General

Soki-to Legal Entity

Enkeidge inc. - CORP

Order  PUR-2251-2000047

Status
Buyer

Creation Date

Terms  Notes and Aflachments

Required
Acknowledgment
Acknowledgment Due
Date

Acknowledgment Note

4 Additional Information

Contract Number

Apply LieniRetainage Holdback
Apply Performance Holdback
%

Expeditor Name

Pending Suppler Acknowledgment

4152

Document

FLral

Maxamo Region

Supplier
Supplier Site

Supplier Contact
B4ll.to Location

Ship-to Location

Payment Terms
Shippng Method
Freight Terms

Fo8

Enbridge Regional Area

PO Type - SLA

Contracting Legal Entity
Contract Owner/Biz Partiner

Contracting Category

Entridge Testing Lid
SC Office
Lynn Jones

ENBRIDGE ACCOUNTS
PAYABLE CAPO BOX

CA-AB-CALGARY-001

NET G0 DAYS FROM RECEIPT
OF UNDISPUTED INVOICE

Enbndge Pad Freight (Buyer) \

Orderad

Description

Source Agreement

Supplier Order

Communecation Method  None

Fay on recept

Confirming crder

PO Status
Altarnate Approver
Preferred Status

Context Prompt

20. You can populate a Supplier Order number and provide Acknowledgement Notes
with your Acknowledgement Document in the spaces provided.

Acknowledge Document (Purchase Order): PUR-

2251-2000

Enteidge inc. - CORP

PUR-2251-2000047

Pending Suppler Ackmoaiedgment

41521

Main
4 General

Soki-to Legal Entity

Order

Status

Buyer

Creation Date

Terms  Notes and Aflachments

Required
Acknawledgment

I3

Acknowledgment Note

Document

4 Additional Information

Contract Number
Apply Lien/Retainage Holdback

Apply Performance Holdback
%

Expeditor Name

Slevima Banina

l4|Page

Supplies
Supplier Site

Suppéier Contact
Bail.to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms

Fo8

Enbridge Regional Ak
PO Type - SLA
Contracting Legal Entity

Contract Owner/Biz Partner

Frmteanbinn P abnmans

Entridge Testing Lid
SC Office
Lynn Jomes

ENBRIDGE ACCOUNTS
PAYABLE CA PO BOX

CA-AS-CALGARY-001

NET 60 DAYS FROM RECEIPT
OF UNDISPUTED INVOICE

Entndge Pad Freight (Buyer)

Ordered 900 00 CAD

Description

Supplier Order

Fay on recept

Contrming order

PO Status
Altornate Approvar
Preferred Stalus

Context Prompt



21. If you have chosen to Reject the Purchase Order, please provide comments in the
Rejection Reason box at the bottom of the screen before clicking the Reject button.

Acknowledge Document (Purchase Order): PUR-2251-2000047

| Accept | Reject | | view por | | Cancel |

A

4 Additional Information

Contract Number

Apply LienuRetainage Holdback
Apply Performance Holdback
%

Expeditor Name

Maximo Region

Schedules

Freight Terms

FOB

Enbridge Regional Area

PO Type - SLA

Contracting Legal Entity
Contract Owner/Biz Partner

Contsacting Category

ENBRIDGE ACCOUNTS

Enbridge Faid Freight (Buyer)

PO Status
Alternate Approver
Preferred Status

Context Prompt

Sold-to Legal Entity  Enteidge inc. - CORP Supplier Endridge Testing Lid Ordered  800.00 CAD
-2251-2000047 Suy S Office
Order PUR-2251-200004 Supplier Sie  SC Office Description
Status  Pending Suppler Acknowiedgment Supplier Coatact . Lynn Jones Source Agreement

Wi Ball-to Location  oyviby e ol B BOX Supplier Order | 78965¢
Creation Date 41152 Ship.to Location  CA-AB-CALGARY-001 Communication Msthod  None
Terms  Notes snd Atftachments
Required NET 60 DAYS FROM RECEIPT o
Acknowledgment  0ocument Paymeat Terms o0 |NDISPUTED INVOICE —~Payontecm
Acknowlodgment DUS 17,5 Shipping Method Confirming crdes

Actions v Vieww Formatw J F [y Fleeze ! Detach Wiay

Line Description Supplier ltem  Quantity UOM Price g:ri\?:r‘;‘gau g:l’:‘:y’dbe& Rejection Reason  Locjtion

1§ Requsmon - Approved REQ without Conangency Line coded to Ecos: Azt G301 CA-§B-CALGA

Rewe Qodactad 1 Calismne Hiddon 7

22. To accept the Purchase Order in its entirety, click the Accept button.

ORACLE

Acknowledge Document (Purchase Order): PUR-2251-2000047

Main
4 General
Sold-to Legal Entity  Enbeidge inc. - CORP
Order PUR-2251-2000047
Status  Pending Suppier Acknonledgment
Buyer
Creation Date  4/15721
Terms  Noles and Aftachments

Required
Acknowiedgment
Acknowledgment Due
Date

ES——

Document

41721

4 Additional Information

Contract Number

Apply LieniRetainage Holdback
Apply Performance Holdback

!

%

Expeditor Name

Maximo Region

15|Page

Suppliar
Supplier Site

Supplier Contact
Ball.to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms
FoB

Enbridge Regional Area
PO Type - SLA

Contracting Legal Entity
Contract Owner/Biz Pariner

Contracting Category

Enbridge Testing Lid.
SC Office
Lynn Jemes

ENBRIOGE ACCOUNTS
PAYABLE CAPO BOX

CA-AB-CALGARY-001

NET 60 DAYS FROM RECEIPT
OF UNDISPUTED INVOICE

Enbrdge Paid Freight (Buyer)

Ordered
Description
Source Agreement
Supplier Order

Communication Method

PO Status
Altsrmate Approver
Proferred Status

Context Prompt

80000 CAD

780054

None

Pay on receipt

Confirming order



23. You will receive a Warning notification asking for your confirmation to continue.
Click OK to proceed.

A Warning x
Tne document will be accepted Lo you want o continue? (FO-2085012

0K | Cancel

24.You will be returned to the Purchase Order detail screen. Click Done to return to
the Manage Orders page.

ORACLE

Purchase Order: PUR-2251-2000047 ( Acknowledge | | View POF | | Actions ¥

Main
4 General
Sold-to Legal Entity  Enbridge Inc - CORP Supplier  Entridge Testng Lid Ordered  $00.00 CAD
Bill40 BU  Enbricge CA Buginess Un Supgplier Site  SC Office Desenption
Order PUR-2251-2000047 Supplier Contact Lynn Jones Source Agreement
Status  Pending Suppher Acmawledgment Bilto Location  ShreUoC ACCOUNTS Suppller Order
Bayes Ship-to Location CAAS.CALGARY-(01

Creation Date /1521

Terms  Notes and Attachments
Note 1o Supplier Atachments None

4 Additional Information

Contract Number Expeditor Nams

Une:  Schedules

25. If you search your Purchase Orders again, you will notice the status of your
Acknowledged PO is now Open.
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ORACLE

Manage Orders @

Headers  Schedules

b Search Advanced | Manage Watchlist | Saved Search  All Orcers v
(Rdentich] | o sdidcaiuliond

Search Results

Adbns v Veww Fomatw J# 7T Freeze o'} Detach

Order Order Date  Description Supplier Site Buyer Ordered Currency Ststus cl‘;ﬁ‘ g::m" :z::?:ce
© PUR-2524-2000144 411521 SC Omce 510.72 CAD Open L 1521
FUR-2430-2 007 L SC Ofice 50000 CaD Open W 441521
UR-2251 SC Office 31425 CAD Ogen w ERLG3]
FPUR-2251-2000047 4/1521 SC Office 90000 CAD Open o 41521

A PUR-1021-200000¢ 411521 SC Office 55,000.00 CAD Perdng Su N5

Columns Hidden 23

26. You can now begin fulfilment of your Purchase Order, in accordance to the agreed
upon Terms and Conditions.

Appendix A

When viewing a purchase order in Oracle Cloud, the details of the Purchase Order are
visible in the Purchase Order Details screen (see Step 12).

The key elements of an Enbridge purchase order in Oracle Cloud are listed below. Please
find the corresponding letter on the images below.

a. Numbering convention: this is a unique identifier that can be used when
referencing the Purchase Order to Enbridge

b. Contract Terms: Can contain additional Terms and Conditions, and Contractual

Deliverables the Supplier is responsible for completing

Sold-to Legal Entity: the Enbridge legal entity that has issued the Purchase Order

Supplier: the legal name of the Supplier on the Purchase Order

Status: the current Status of the Purchase Order

Buyer: the Enbridge Buyer who issued the Purchase Order

Ship to location: If the same for all lines, the address will be populated at the top of

will remain the same. If the Ship to location varies, the address will change for

each line.

h. Source Agreement: is linked to a Purchase Order where a Blanket or Contract
Purchase Agreement exists.

i. Terms: includes payment terms and freight terms.

j-  Notes and Attachments: can contain additional information such as attachments
and/or Terms and Conditions.

k. Contract Number: if a governing Contract that the Purchase Order is released from
is in place, it will appear here.

I.  Expeditor: the name of the Enbridge Expeditor responsible for material orders.

m. Enbridge Item Number: Enbridge unique item reference number

n. Price: reflects the agreed upon pricing

17|Page
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0. Inspection Levels: Identifies the required inspection for each material line
p. Schedules: Include Requested and Promised Delivery Dates (see Step 17)

Purchase Order: PUR-1021-2000006 o

Main  Contract Terms o
4 General

° Sold-to Legal Entity

Bill-to BU

Order

Status

° Buyer

Creation Date

Enbridge Management Services Inc. -
CORP
Enbridge CA Business Unit
PUR-1021-2000006
Open

Enbridge Buyer

4/15/21

Terms  Notes and Attachments 0

oRequired Acknowledgment Document

Payment Terms

4 Additional Information

MET 60 DAYS FROM RECEIPT OF
UMDISPUTED INVOICE

Contract Number 1

Lines  Schedules °

Actions * View ¥ Format v

Line Item

18| Page

PR " Detach

Description

Q A Services for Approvals in UAT

o Supplier

Supplier Site

Supplier Contact

Bill-to Location

e Ship-to Location

Shipping Method
Freight Terms

IncoTerms

Quantity UOM

55,000.00 55,000.00

Base
Price

Enbridge Testing Ltd
SC Office
Lynn Jones

EMERIDGE ACCOUNTS PAYAELE CA
PO BOX

CA-AB-CALGARY-001

Mone

Price  Ordered Status

55,000.00 Open

Ordered

Description

o Source Agreement

Supplier Order

Expeditor Name

55,000.00 CAD

Pay on receipt

Confirming order

Additional Information Q

Maximo
Deliver to als
Location

Coordinates

PO Inspection MR Number



