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Managing Deliverables and Other PO Functions

Purpose This learning guide provides details of how to manage deliverables
within the Oracle Supplier Portal

Log into Okta

1. Log into Okta using the Okta link: hitps://enbridgesuppliers.okta.com.

ENBRIDGE

External User Sign In

Username
Password

Remember me

Need help signing in?

Access the Oracle Supplier Portal from the Okta Dashboard.

' REMEMBER: Accessing the Oracle Supplier Portal should always be initiated from this
= landing page.

2. Click on the Oracle Supplier Portal application to go to the Oracle Supplier
Portal dashboard.

ENBR'DGE @, Search your apps
Dashboard < My Apps
# My Apps @ work

Work

Add section

@

oancLe

A Motifications 1 Oracle Supplier

Portal
28 Add apps

& Add section
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https://enbridgesuppliers.okta.com/

Advance Shipping Notices

1. From the Oracle Home Page, click on the Supplier Portal application tile to be directed
to the Supplier Portal dashboard.

Good afternoon, TEST CONTACT

Supplier Portal Tools Others

_|_

Supplier Portal

2. The system will redirect the user to the Supplier Portal dashboard. Click on the
Advance Shipping Notices tile to direct the user to the Inbound Shipments landing

page.

Supplier Portal
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Inbound Shipments

1. The Inbound Shipments landing page will open.

= ORACLE

Inbound Shipments MRC GLOBAL (US) INC v

Purchese Order | fem | Suppler Shipment Number | [[ENSIENSIERERZYV SRSV IRRNY  Cicor (1)

Shipment Supplier Shipment Number Supplier Site Expected Receipt Date Tracking Number Bill of Lading Shipping Method Additional Information

2. Use the Purchase Order button located at the top of the screen to search for a
shipment pertaining to that Purchase Order.

= ORACLE

Inbound Shipments

Search for shipment

3. At the bottom of the screen, click on the Purchase Orders to Ship button

("] Purchase Orders to Ship

4. Alist of Purchase Orders will display on the screen. Enter the Purchase Order number in
the Search Field and click on the Purchase Order line to select the Purchase Order.

= ORACLE

Purchase Orders to Ship MRC GLOBAL (US) INC ~

PUR-6700-

Purchase Order Organization item Supplier item Due Date Filters

~
Create ASN (1)

B tem ¢ Item Description < Supplier tem C Purchase Order < Purchase Order Line

-] [ 422554 VALVE:BALL; 16 INWELD X WELD.. PUR-6700-2000112 ]

O 420506 k!PPLE PIPE;1-1/41IN,7-1/2 INS. PUR-6700-2000086

D 420506 NIPPLEPIPE;1-1/4IN,7-1/2 INS... PUR-6700-2000085
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5. Once the Purchase Order line is selected, a Create ASN button will display. Click on the

Create ASN button to create a Shipment Notification and the New ASN landing page
will display.

Purchase Orders to Ship MRC GLOBAL (US) INC ~

PUR-6700-

Purchase Order Organization item Supplier item Due Date Filters

~

Item Description < Supplier tem &
B 422554 VALVEBALL; 16 INWELD X WELD..
O 420506 NIPPLEPIPE;1-1/4IN,7-1/2 INS..

6. The New ASN page appears

= ORACLE

New ASN

Supplier MRC GLOBAL (US) INC

ASN details

Additional details

> Additional information
> Attachments

&

Initializing

7. The Edit Deliverable screen will appear. Change the status to Submitted once the
have fulfilled the requirements of the deliverable or provide Notes in the field provided.

Final D

Name Final Documentation status | Open 7

Type Contractual lescription 'Gpen ™ ‘rfation Requried

Responsible Party Type Exteral Stibriad

External Party Name  Enbridge Testing Ltd Notes | This is a note

External Party Contact |vnn .lones

ocurement
Internal Party Name o ooco e
Internal Party Contact HOPE, TRACY

Requester

Details Attachments  Status History

Due Date Notifications
s e cm — Prior to due date
P Additional Information e —
¥ When deliverable is overdue

— Escalate after due date

[ Save and Close ‘ Cancel
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8. Toinclude Attachments, such as documents or certificates with the Deliverable, click

on the Attachments link.

Name

Type

Responsible Party Type
External Party Name
External Party Contact
Internal Party Name

Internal Party Contact

Due Date
Due Date 5/31/21

b Additional Information

Final Documentation

Status | Submitted v

Description Final Documentation Requried

Contractual

External 4

Enbridge Testing Ltd.

Notes | This is a note

Global Enbridge Procurement
Business Unit

HOPE, TRACY
] o

Notifications

— Prior to due date
v On status change
¥ When deliverable is overdue

— Escalate after due date

Save and Close

9. Click on the + icon and select Choose File to upload. Click Save and Close once the
document has finished uploading.

: Final D

Name

Type

Responsible Party Type
External Party Name
External Party Contact
Internal Party Name
Internal Party Contact

Requester

Actions v View v

Type

File v

4

Rows Selected 1 Columns Hidden
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* File Name or URL

Final Documentation status | Submitted v

Contractual

External

Description Final Documentation Requried

a

Enbridge Testing Ltd. Notes | This is a note

Global Enbridge Procurement
Business Unit

HOPE, TRACY

Details Attachments  Status History

Description

Attached By

[ Ghoose Fie Jjvo fie ol i

Lynn Jones

1

Save and Close m




10. Click Done to return to the Supplier Portal dashboard.

Manage Deliverables

4 Search

Saved Search | My Deliverables «

Deliverable Name| Starts with + H | Document Type ‘ Equals v ”

B |

Document Numher‘ Starts with v ”

Due Dal9| Equals - H m/diyy E'o |

Actions w View v Format v # Freeze Wrap
Deliverable Name Status Deliverable Type  Document Type Document Number
Final Documentation Submitted Contractual Standard Purchase Order PUR-2524-2000148

Columns Hidden 2

Searcn| Reset || Save...

Due Date &< Party Name

53121 Enbridge Testing Lid.
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