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Managing Deliverables and Other PO Functions 

Purpose This learning guide provides details of how to manage deliverables 
within the Oracle Supplier Portal 

 

Log into Okta  

1. Log into Okta using the Okta link: https://enbridgesuppliers.okta.com. 

 

 

Access the Oracle Supplier Portal from the Okta Dashboard. 

 

  

REMEMBER: Accessing the Oracle Supplier Portal should always be initiated from this 

landing page.   

 

2. Click on the Oracle Supplier Portal application to go to the Oracle Supplier 

Portal dashboard.  

 

https://enbridgesuppliers.okta.com/
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Advance Shipping Notices 

1. From the Oracle Home Page, click on the Supplier Portal application tile to be directed 

to the Supplier Portal dashboard. 

 

 

2. The system will redirect the user to the Supplier Portal dashboard.  Click on the 

Advance Shipping Notices tile to direct the user to the Inbound Shipments landing 

page. 
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Inbound Shipments 

1. The Inbound Shipments landing page will open.   

 

2. Use the Purchase Order button located at the top of the screen to search for a 

shipment pertaining to that Purchase Order.  

 

3. At the bottom of the screen, click on the Purchase Orders to Ship button 

  

4. A list of Purchase Orders will display on the screen. Enter the Purchase Order number in 

the Search Field and click on the Purchase Order line to select the Purchase Order. 
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5. Once the Purchase Order line is selected, a Create ASN button will display. Click on the 

Create ASN button to create a Shipment Notification and the New ASN landing page 

will display. 

  

6. The New ASN page appears 

 

7. The Edit Deliverable screen will appear. Change the status to Submitted once the 

have fulfilled the requirements of the deliverable or provide Notes in the field provided.  
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8. To include Attachments, such as documents or certificates with the Deliverable, click 

on the Attachments link. 

 

9. Click on the + icon and select Choose File to upload. Click Save and Close once the 

document has finished uploading. 
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10. Click Done to return to the Supplier Portal dashboard. 

 

 

 


