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Purchase Order Lifecycle Details

Purpose

This learning guide provides details of how to access the Purchase
Order Lifecycle screen and navigate it.

Log into Okta

1. Log into Okta using the Okta link: https://enbridgesuppliers.okta.com.

Username

Password

ENBRIDGE

External User Sign In

Remember me

Need help signing

in?

2. Access the Oracle Supplier Portal from the Okta Dashboard.

REMEMBER: Accessing the Oracle Supplier Portal should always be initiated from this

landing page.

3. Click on the

Oracle Supplier Portal application to take the user to the Oracle Supplier

Portal dashboard.

ENBRIDGE
Dashboard
#f My Apps
Work
Add section
A Motifications 1

2% Add apps

Q, Search your apps

My Apps

@ Work

omecLe

Oracle Supplier
Portal

& Add section
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https://enbridgesuppliers.okta.com/

Accessing the Order Lifecycle Page

1. From the Oracle Home Page, click on the Supplier Portal application tile to be
directed to the Supplier Portal dashboard.

Good afternoon, TEST CONTACT

Supplier Portal [ele] Others

Supplier Portal

2. The system will redirect the user to the Supplier Portal dashboard. Click on the

Orders tile to go to the Manage Order screen.

Additions Links
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Order Lifecycle Details

1. The Purchase Order Life Cycle can be accessed from the Manage Orders screen. In
the search bar, type in the Purchase Order number and click on Search.

» Search Advaaced | Menwge WalshE Grvas Seach As Grsent

2. From the Search Results, open the Purchase Order and on the right-hand side of the
Purchase Order Details screen displays Order Life Cycle data including tracking
ordered, shipped, received, and delivered status. Click on View Details to open the
Order Life Cycle Page.

Order Life Cycle

Ordered
Shipped
Received

Delivered

0.0 0.6K 12K 1.8K]
W Amount (CAD)

View Details
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3. The Order Life Cycle screen provides further details about the status of the Purchase
Order. To review In-Transit Shipments, Receipts and Invoices submitted, click on the
hyperlinks on the page

ORACLE

Order Life Cycle: PUR-2251-2000048

Sold-to Legal Entity Enbridge Inc. - CORP Order Life Cycle Ordered 31425 CAD
Order  PUR-2251-2000048 1
Shipped 157125 CAD
Supplier Enbridge Testing Lid 15
Supplier Site  SC Office Received  314.25 CAD
M Ordered
Supplier Contact Lynn Jones Shipped Delivered 31425 CAD
Received
Ordered 31425 CAD M Deivered
B Invoicad Invoiced  0.00 CAD
00
4 In-Transit Shipments
Actions v View v Fomat v 7 [F Detach
Shipment hip Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lading
Shipment 1 5/212:3... 0987456 5i5/21 2:36 PM 1571.25 123456
L3
Columns Hidden 2
4 Receipts
Actions w View w Fomat v f0 % Detach 3
Receipt Recept Date Shipment Ship Date  Packing Slip Retumed Received Delivered Invoiced Open to Invoice
1B 5i521P-45 PM  Shipment 1 5/5212:3 0.00 314.25 31425 0.00 0.00
Columns Hidden 3
4 Invoices
Actions » View v Fomat v 7 [F Detach
Invoice Invoige Date  Status Invoice Total Paid Matched Amount Receipt Packing Slip
Mo results found
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View Shipment Details

1. To view details of the In-Transit Shipments, click on the Shipment hyperlink will direct
the user to the Shipment work area where they can view more information regarding the
shipment.

ORACLE

Shipment:Shipment 1

Supplier Enbridge Testing Lid Tare Weight
Shipped Date 5/5/21 2:36 PM Tare Weight UOM
Expected Receipt Date 5/5/21 2.36 FM Net Weight 25
Ship-to Location Net Weight UOM  Box
Shipping Method Packing Slip
Freight Terms  Vendor Paid Freight Number of Supplier Packing Units 1
Shipping (Piece) Dimensions: Piece 1: LxWxH @ -
Bill of Lading 123456 X pounds, Piece 2: LxWxH @ X pounds, etc... -0 =0 %30
Waybill 987456
Packaging Code
Special Handling Coc\eR
4 Lines
Actions » View »  §H
ltem Quantity
Shipment Line  Item D . UOM Name Line Status Packing Slip Reason Routing
escription . .
Shipped Received
1 203662 RADIO:NMWIT 5 1 Each Partially received Direct delivery

2. Click Done to close the view and return to Purchase Order Life Cycle screen.

ORACLE

Shipment:Shipmen

4 Lines
Actions v View w [
Shipment Line  ltem
1 203662

t1

Supplier

Shipped Date
Expected Receipt Date
Ship-to Location
Shipping Method
Freight Terms

Bill of Lading

Waybill

Packaging Code

Special Handling Co(lek

Item
Description

RADIONMWIT...

Enbridge Testing Lid

51512

5/5/1212:36 PM

12:36 PM

Vendor Paid Freight
123456

087456

Quantity
Shipped

5

AP R R | ol

UOM Name
Received

1 Each

Shipping (Piece) Dimensions: Piece 1: LxWxH @

Tare Weight

Tare Weight UOM

25

Net Weight
Net Weight UOM  Box
Packing Slip
Number of Supplier Packing Units 1

X pounds, Piece 2: LxWxH @ X pounds, etc... 300

Line Status Packing Slip Reason

Partially received

Routing

Direct delivery
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View Receipts Details

1. From the Purchase Order Life Cycle screen click on the Receipts hyperlink to review
receipts associated with the Purchase Order.

le: PUR-2251-20000.

A A AR

Sold-to Legal Entity Enbridge Inc. - CORP Order Life Cycle ovdered 31825 GAD
Order PUR-2251-200004% e

! Shipped 157125 CAD
Supplier  Enbridge Tesfing Lid 156

Supplicr Site  SC Office g 1 — Received  314.25 CAD

Supplier Contact Lynn Jones : sow ;:::é:j Delivered 31425 CAD

Ordered 31425 CAD 3
£ 08K B Invoiced Invoiced 314.25 CAD

4 In-Transit Shipments

Actions ¥ View v Formal v [ [§ " Detach
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lading
Shipment 1 5/5i2123... 987456 5i5/212:36 PM 157125 123456

Columns Hidden 2

4 Receipts

Actions w View w Fomatw [ Iy " Detach
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returmed Received Delivered Invoiced Open to Invoice
183 @ 5/5/212:45FM  Shipment 1 5i5/212:3 0.00 314.25 31425 0.00 0.00

Columns Hidden 3

4 Invoices Y

Actions ¥ View v Format v [T [F Detach
Invoice Invoice Date  Status Paid Matched Amount Receipt Packing Slip
Supplier Portal - PO Inv 6111121 Validated 31425 0.00 31425

2. Click Done to return to the Purchase Order Life Cycle screen.

ORACLE
Receipt: 183 1| View Transaction History H !
A Y - R Rl a SN AT . |
Summary
Supplier  Enbridge Testing Lid. Packing Slip
.
Shipment Waybill 987456 N
Shipped Date  5/521 2:36 PM Bill of Lading 123456
303030
Shipping Method Note

Number of Supplier Packing Units 1
Attachments None

Supplier Site SC Office

» Additional Information

Lines

Aclions w View w  §H

Quantity Do
Item Item Description Document Type Bsfr?b":m UOM Name  Currency Receipt Date Due Date )L::u IJ
Ordered Returned Net Received Rejected
203662 RADIO:MMWITH (2)A... Purchase order PUR-2251-2000.. 1 0 1 0 Each 5/5/212:45 PM 102621 1
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View Invoices Details

1. To review Invoices and Payments associated with the Purchase Order, click on the
hyperlink in the Invoices work area.

Sold-to Legal Entity ~ Enbridge Inc. - CORP Order Life Cycle Ordered  314.25 CAD

Order PUR-2251-2000048
Shipped 157125 CAD

Supplier Enbridge Testing Ltd 15K
Supplier Site  SC Office g [ Received 314.25 CAD
Ordere:
Supplier Contact Lynn Jones : 0ok ;';::e:j Delivered 31425 CAD
Ordered 31425 CAD 3
£ osk B Invoiced Invoiced  314.25 CAD

4 In-Transit Shipments

Actions ¥ View v Fomal v 1 [ Detach
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lading
Shipment 1 5/5i2123... 987456 5/5i21 2:35 PM 157125 123456

Columns Hidden 2

4 Receipts

Actions w View w Fomatw [ E§ Detach
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received Delivered Invoiced Open to Invoice
1830 5/5i212:45FM  Shipment 1 5i5/21 2:3 0.00 31425 31425 0.00 0.00

Columns Hidden 3

%

Actions ¥ View w Fomatw 1 [F Detach
Invoice Invoice Date  Status Paid Matched Amount Receipt Packing Slip
Supplier Portal - PO Invi111/21 Validated 31425 0.00 31425

2. The Invoice screen will display the Invoice details.

ORAC

Invoice: Supplier Portal - PO Inv #1

Business Unit Enbridge GA Business Unit Inveice Amount 31425 CAD
Legal Entity Name  Enbridge Inc. - CORP
Unpaid Amount  314.25 GAD Invoice Type  Standard
Supplier or Party Enbridge Tesfing Ltd
PaymentCurrency CAD Intercompany invoice No
Supplier Site  SC Office Description
60 Patlerson Blvd SW. CALGARY 4B Tax Control Amount
AdAress T34 2E 1, CANADA
Conversion Rate Type Funds Status & ot applicable
Invoice Date  6/11/21
Conversion Rate Attachment None
Conversion Date
Lines  Payments
Items
View w By Detach
Budgetary Control uom Purchase Order Receipt CG'::;\;'{'::'“” Tax Determi
Line Amount Description Quantity Unit Price Name

Budget Date Funds Status Number Line Schedule Number Line Number Line Ship-to Locati

1 31425 RADIO:NM:WITH (2) ANTE... | 6111121 © Not applicable 1 31425 Each 1 1 CA-AB-CALGAF

»
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3. Click Done on the top right-hand corner of the screen to return to the Purchase Order
Life Cycle Screen.

O cLeE

.Invoice: Supplier Portal - PO Inv #1

Business Unit

Enbridge CA Business Unit

Invoice Amount 31425 CAD
Legal Entity Name  Enbridge Inc. - CORP
Unpaid Amount 31425 CAD Invoice Type  Standard
Supplier or Party  Enbridge Tesfing Ltd. N
Payment Currency CAD Intercompany invoice No
Supplier Site SC Office Description
60 Patterson Bivd SW, CALGARY AB Tax Control Amaunt
AddIess T34 9E1 CANADA
Conversion Rate Type Funds Status Q Mot applicable
Invoice Date  6/11/21

Conversion Rate Attachment HMong
Conversion Date

Lines  Payments

Items

View w  Ey Detach
Budgetary Control UoM Purchase Order Receipt CO"S‘;“Z&“O"
Line Amount Description Quantity Unit Price Name
Budget Date Funds Status Number Line Schedule Number Line Number Line
1 314.25 RADIO:NM:WITH (2) ANTE...  &/11/21 @ Not applicable 1 31425 Each 1 1
Summary Tax Lines Shipping and Handling
View w
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Am Line Type
1 CANADA GsT11 CANADAGOUN... Standard Canada GST Input T 0 e shipping and handiing.
3
Totals

Tax Determi

Ship-to Locati

CA-AB-CALGAI
3

Amount

4. Click Done to return to the Purchase Order Details Screen.

OR. (=]

Order Life Cycle: PUR-2251-2000048

Sold-to Legal Entity Enbridge Inc. - CORP Order Life Cycle Ordered 314.25 CAD
Order PUR-2251-2000048 1
) Shipped 157125 CAD
Supplier Enbridge Testing Ltd 156
i 5 e — s Received  314.25 CAD
Supplier Site  SC Office g1 —
; S Shipped ) N -
Supplier Contact Lynn Jones < osx Re:e‘.'e: Delivered 31425 CAD
Ordered 31425 CAD F B Deivered
E ek W Invoicad Invoiced 31425 CAD
23K
4 In-Transit Shipments
Actions ¥ View v Format v [0 [F " Detach
Shipment Ship Date  Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lading
Shipment 1 5/5/212:3... 987436 5i5/21 2:36 PM 1,571.25 123456
»
Columns Hidden 2
4 Receipts
Actions w View w Fomatw 2§ " Detach
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returmed Received Delivered Invoiced Open to Invoice
1830 5/5/212:45FM  Shipment 1 5i5/212:3 0.00 314.25 31425 0.00 0.00
Columns Hidden 3
4 Invoices X
Actions w View w Fomatw 7 [F Detach
Invoice Invoice Date  Status Paid Matched Amount Receipt Packing Slip
Supplier Portal - PO Inv 6111121 Validated 0.00 31425
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5. From here click Done to return to the Supplier Portal Landing Page.

(=]

e

e Order Life Cycle
Purchase Order: PUR-2251-2000048 AcmMDB| | View PDF || Actions ¥ \ [ pone
orsered [
Main
Recs
4 General zeeved [
Deivered [
Sold-to Legal Entity  Enbridge Inc. - CORP Supplier Enbridge Testing Lid. Ordered 31425 CAD ez [
Bill.to BU  Enbridge CA Businsss Unit Supplier Site  SC Offics 0o 0Bk 12K 18K
Description
Order PUR-2251-2000048 Supplier Contact Lynn Jones W Ameount (CAD)
Source Agreement
Status Closed Bill-to Location EE?EES%:E%OBL&,TS Supplier Order R
i View Details
Buyer  TRACY HOPE Ship-to Location GA-AB-CALGARY-001
Creation Date  4/15/21
Terms  Hotes and Attachments
Ackmw@ggﬂ’:ﬂi Document Shipping Method
MET 80 DAYS FROM RECEIPT . bt Pay on recsipt
Payment Terms 0= | o1 VOICE Freight Terms  Enbridge Paid Freight (Bl ¥ H
IncoTerms Confimming order
4 Additional Information
Contract Number Expeditor Name

11|Page



