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Purchase Order Lifecycle Details 

Purpose This learning guide provides details of how to access the Purchase 
Order Lifecycle screen and navigate it. 

 

Log into Okta  

1. Log into Okta using the Okta link: https://enbridgesuppliers.okta.com. 

 

2. Access the Oracle Supplier Portal from the Okta Dashboard. 

  

REMEMBER: Accessing the Oracle Supplier Portal should always be initiated from this 

landing page.   

 

3. Click on the Oracle Supplier Portal application to take the user to the Oracle Supplier 

Portal dashboard.  

 

 

https://enbridgesuppliers.okta.com/
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Accessing the Order Lifecycle Page 

1. From the Oracle Home Page, click on the Supplier Portal application tile to be 

directed to the Supplier Portal dashboard. 

 

 
 

2. The system will redirect the user to the Supplier Portal dashboard.  Click on the 

Orders tile to go to the Manage Order screen. 
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Order Lifecycle Details 

1. The Purchase Order Life Cycle can be accessed from the Manage Orders screen.  In 

the search bar, type in the Purchase Order number and click on Search. 

 

2. From the Search Results, open the Purchase Order and on the right-hand side of the 

Purchase Order Details screen displays Order Life Cycle data including tracking 

ordered, shipped, received, and delivered status. Click on View Details to open the 

Order Life Cycle Page. 
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3. The Order Life Cycle screen provides further details about the status of the Purchase 

Order.  To review In-Transit Shipments, Receipts and Invoices submitted, click on the 

hyperlinks on the page.  
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View Shipment Details 

1. To view details of the In-Transit Shipments, click on the Shipment hyperlink will direct 

the user to the Shipment work area where they can view more information regarding the 

shipment. 

 

 

2. Click Done to close the view and return to Purchase Order Life Cycle screen.  
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View Receipts Details 

1. From the Purchase Order Life Cycle screen click on the Receipts hyperlink to review 

receipts associated with the Purchase Order.  

 

 

2. Click Done to return to the Purchase Order Life Cycle screen. 
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View Invoices Details  

1. To review Invoices and Payments associated with the Purchase Order, click on the 

hyperlink in the Invoices work area. 

 

2. The Invoice screen will display the Invoice details.   
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3. Click Done on the top right-hand corner of the screen to return to the Purchase Order 

Life Cycle Screen. 

 

4. Click Done to return to the Purchase Order Details Screen. 
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5. From here click Done to return to the Supplier Portal Landing Page. 

 

 


