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Signing an Agreement Using DocuSign

Purpose This learning guide provides information about using DocuSign to sign
an agreement with Enbridge

What is DocuSign?

DocuSign is a fast, reliable way to electronically sign documents and agreements
on any device from almost anywhere in the world. You can use DocuSign from
your smartphone, tablet, or computer.

It works with the many apps such as Gmail, Google Drive, Outlook, Dropbox,
Microsoft Word, Microsoft Outlook, and more.

Learn more about DocuSign:
https://www.docusign.com/features-and-benefits/individuals

Is There a Cost to Use DocuSign?

There is no cost to the individual or company to use the DocuSign service to sign
an agreement with Enbridge.

How to Sign an Agreement with DocuSign

1. You will receive an e-mail notification from Enbridge to sign a contract document.
You will be asked to review the document sent from Enbridge. Click the REVIEW
DOCUMENT button in the email.
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https://www.docusign.com/features-and-benefits/individuals

ct Signature - Message (HTML)

File Message  Help (@ Tell me what you want to do
[ Delete ~ =T Archive [ Move~ € Reply “ RepiyAll —> Forward Q protect~ | 39 Aren v | &2 MarkuUnread B Categorze~ [ Follow Up ~
=

[External] Contract Signature

DocuSign CA System
To  ERPDOCUSIGNTEST

© You torwarded this message on 2/24/2021 2:26 PM
If there are problems with how this message is displayed, click here to view it in a web browser

[EXTERNAL: PLEASE PROCEED WITH CAUTION.
[This e-mail has originated from outside of the organization. Do not respond, click on links or open attachments unless you recognize the sender or know the content is safe.

DocuSign

John Doe sent you a document 10 review and sign

John Doe
John. nbri .com

Roe, Jane
Please DocuSign 53000-2 paf

Thank You, John Doe

Do Not Share This Email
This email contains a secure ink 1o DocuSign. Please do not share this emall ink, or access code \
with others

Alernate Signing Method
Vist DocuSign com, cick 'Access Documents’, and enter the secunty code
SOS3EDBDOSG1487FB6TB72E41DC08F26

About Docu Sign

Sign docements slecronically n jst minutes. If's safe, secure, and legally tinding. Wheher youre
in an office, al home, on-the-Qo ~ of even across the globe — DocuSign provides a professional
frusted sohuton for Oigtal Transaction Managerent ™

QuesBons about the Document?
i you nead 1o modify $ha docurnent of have Quesions about the detals in the document, ploase
reach out % the sender by emaling Bem directly

S$10p recerving thes email
Report his emat or read more about Deckining 1o sign and Managing noascabons

2. You will be redirected to the DocuSign page to complete the signing process.
Click the Please Read the Electric Record and Signature Disclosure box. To
review the Disclosure in detail, click on the hyperlink.

Please Review & Act on These Documents

. Enbridge

Please read the Hectronic Record and Signature Disclosurs

| agree to use elec
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3. Click the CONTINUE button at the top of the page.

Please Review & Act on These Documents DowSign‘

. Enbridge

Please read the Electronic Record and Signature Disclosure.
— 5 CONTINUE OTHER ACTIONS v
1 agree to use electronic records and signatures.

4. Click the START button to be directed to the signature block.

m OTHER ACTIONS ~

E DocuSign Envelope (- 6739020 FF 04-4F47-9570-1F 1TAIS62F 86

ENBRIDGE -

Enbridge Inc.

5. Click Required - Sign Here to complete the signature process. Click the NEXT
button to move on to any additional signatures required.
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This site USES COOKIES, SOMS Of WHich 818 required for the Operation of the site. [ ox |

Select the sign field to create and add your signature. m OTHER ACTIONS ~

Q Q-8 0

(&) All Contractor Group personnel must be fit for work and sbie to safely perform the Work. Company
docs not condone in any way the use of illegal drugs or controlled substances. Company does Bot
condone in any way the consumptioa of akcobolic beverages during the performance of the Work or any
person at the Site being under the influence of alcohol Contractor will remove from the Site any person
) under the influence of alcohol, (i) in possession of aloohol or any illegal drug or controlled substance.
or (iii) who is ot fit 1o perform the Work
(b) Any person employed or contracted by Contractor Group, for Company under this Agreement, shall
not be permitted o petform any Work nor be permitted 1o enter the Site following a post-incident drug
and alcohol test required by a Government Instrumentality. Persons will be allowed 10 resume Work
functions oaly once Company has received in writing negative fest results from Contractor.
(6) If Cantractor fails to comply with these regulatians, such noncompliance will be deemed a breach of
this Agreement and Contractor shall be liable for such breach as well as for all damages arising out of
such poncompliance.
19.12 Language. The Partics have requised that this Agreement and all Work Releases, together with all relsted documents
and potices. be writien in English. Ley purties aux présemis onl exigé que la prisente comvention winsi que fous ley
documenty et avis qui s'y ratrachent ou gui en découleront soit rédigés ew la langwe anglaise.
19.13 Identification of
(a) Contractor and any Subcontractor must adhere to the requirements of Company or its designee. Prior
1o performing any Work, Contractor shall provide documentation, in the form and content identified by
Company or its designee, for cach Person that may perform, or direct and obscrve the performance of, 2
covered task. All Persons that are engsged by Contractor or Subcontractor that are qualified to perform
covered tasks are required to have in their possession while on the Sitc valid photo identificas
their individual qualification documentation for cach covered task they may perfoem.
(®) If Contractor fails to comply with Company’s requirements while performeng under this Agreement of
the Work Release. such non-comphiance will be doemed o beeach of this Agroement and the Work
Release and Contractor shall be liable for such beeach as well as for all damages arising out of such non-
compliance
19.14 Conflict of Interost
(a) Contractor represents and warrants that it is not aware of the existence of any relationship, family or business,
contractual or otherwise, between itself, its principals, officers or employees and Company, its Affiliates or their
directarx, officers ar employees.
(b) No member of Contractor Group will perform any Work, ar enter nto any contract of other agreement with others.
that muay conflict with its contractual, professional, equitable or other obligations 1o Company o its Afliliates without
first obtaming the wrtten approval of Company
IN WITNESS WHEREOF, the Parties have caused this Agreement 10 be executed on the date set forth i the preamble by
thew duly authorized represeatatives as follows

By
Name:
Title:
Date:
-
Name: Jane Roe

Date
2/2472021 | 2:33 pM MST

EXHIBIT A: FORM OF WORK RELEASE AND WORK PROCEDURES
Attachment A-1: Form of Work Release

Addendum A-1A. Service Order Header Template

Addendum A-1B: Other Form of Work Release

Propeictary and Confidential

6. A pop-up window will ask you to Adopt Your Signature. Confirm your signature
and initials and click the ADOPT AND SIGN button.

Adopt Your Signature

Confirm your name, Initials, and Signature.
" Required
Full Name*
Jane Roe

SELECT STYLE DRAW UPLOAD

PREVIEW Change Style

Docudkined by.

Jane Ree IR

CICTEIRCET 346"

By selecting Adopt and Sign, | agrea that the signature and intials will b the Gioctronic representation of my signature and inaials for all purposes when | ior
my agent) usa tham an documants, inciuding legally binding contracts - just the sama 23 3 pen-and-paper signature or inital

CANCEL
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7. Once all signatures are complete, click the FINISH button at the top right corner
of the page.

This site uses cookies, some of which are required for the operation of the site | Iro K|

Done! Select Finish to send the completed document. m OTHER ACTIONS ¥

Q Q w8 0

and alcohol test required by a Government Instrumentality. Persons will be allowed 1o resume Work
functions only once Company has received in writing negative test results from Contractor.
(c) If Contractor fails to comply with these regulations, such noncompliance will be deemed a breach of
this Agreement and Contractor shall be liable for such breach as well as for all damages arising out of
such noncompliance.
19.12 Language. The Parties have required that this Agreement and all Work Releases, together with all related documents
and notices, be written in English. Les parties aux présents ont exigé que la présente convention ainsi que tous les
documents et avis qui s’y rattachent ou qui en découleront soit rédigés en la langue anglaise.
19.13 ficat

(a) Contractor and any Subcontractor must adhere to the requirements of Company or its designee. Prior
to performing any Work, Contractor shall provide documentation, in the form and content identified by
Company or its designee, for each Person that may perform, or direct and observe the performance of, a
covered task. All Persons that are engaged by Contractor or Subcontractor that are qualified to perform
covered tasks are required to have in their possession while on the Site valid photo identification and
their individual qualification documentation for cach covered task they may perform.
(b) If Contractor fails to comply with Company’s requirements while performing under this Agreement or
the Work Release, such non-compliance will be deemed a breach of this Agreement and the Work
Release and Contractor shall be liable for such breach as well as for all damages arising out of such non-
compliance.
19.14 ic! 3
(@) Contractor represents and warrants that it is not aware of the existence of any relationship, family or business,
contractual or otherwise, between itself, its principals, officers or employces and Company, its Affiliates or their
directors, officers or employees,
(b) No member of Contractor Group will perform any Work, or enter into any contract or other agreement with others,
that may conflict with its contractual, professional, cquitable or other obligations to Company or its Affiliates without
first obtaining the written approval of Company.
IN WIT! 'S WHEREOF, the Parties have caused this Agreement to be executed on the date set forth in the preamble by
their duly authorized representatives as follows:

B,
Name:

Title:

Date [Required - Signature Applied|

Title:
Date:

2/24/2021 | 2:33 PM MST

EXHIBIT A: FORM OF WORK RELEASE AND WORK PROCEDURES
Attachment A-1: Form of Work Release

Addendum A-1A. Service Order Header Template
Addendum A-1B: Other Form of Work Release

Proprietary and Confidential

8. A pop-up notification will confirm You’re Done Signing. Click the CONTINUE
button.

You're Done Signing

You may download or print using the icons above

9. A notification from DocuSign will confirm You’re All Done! Enbridge will be
advised that you have completed signing the document.
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DocuSign

You're All Done!
You'll receive a copy once everyone has
signed.

Think Signing was Easy?

Send out documents for signatures and complete them within minutes.

TRY IT OUT

By Using DocuSign, You've Helped Save

465 million 11.4 billion 1billion 75 million
kgs. of wood liters of water kgs. of CO2 kgs. of waste

How to Forward an Agreement in DocuSign

10. To forward a document to a new signer open the e-mail notification from
Enbridge to sign a contract document, click Review Document and agree to the
use of electronic records and signatures (See Steps 1-2).

11. Click the OTHER ACTIONS drop down arrow button at the top of the page.

Please Review & Act on These Documents DocuSign

. Enbridge

Please read the Electroni d and Signature Disclosure.
5 = CONTINUE OTHER ACTIONS v
1 agree to use electro < E
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12. From the Other Actions drop down menu, select Assign to Someone Else.

Please Review & Act on These Documents DocuSign‘

. Enbridge

Please read the Electronic Record and Signature Disclosure.
» — - CONTINUE OTHER ACTIONS v
1 agree to use electronic records and signatures.

Finish Later

Print & Sign
Assign to Someone Else

Decline to Sign

Help & Support c
About DocuSign &
View History

View Certificate (PDF) &

View Electronic Record and Signature
Disclosure

Session Information

13. The Assign to Someone Else pop-up window will appear. Complete the fields
provided. Click the Assign button to forward the document for signature.

Assign to Someone Else

New Signer's Name *

John Smith

New Signer's Email *

jsmith@email.com

P Provide a reason for assigning to somecne else

Forwarding to proper signer.

222 characters remaining

The sender and the new signer will be notified of these changes. You will be added as a Garbon Gopy (CGC)
recipient.

ASSIGN CANCEL
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14. A notification from DocuSign will confirm that You’ve Changed the Signer and
you will receive an email copy once everyone has signed.

DocuSign

You've Changed The Signer

We've notified the sender and new signer.
You'll receive an email copy once everyone has signed.

Think Signing was Easy?

Send out documents for signatures and complete them within minutes.

TRY IT OUT
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